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DEPARTMENT OF DEFENSE  

UNITED STATES SOUTHERN COMMAND

3511 NW 91ST AVENUE

MIAMI, FL  33172-1217
REPLY TO

ATTENTION OF


Invitational Travel Order:                                                            Date Approved:   

NAME:



SSN:  

YOU ARE INVITED TO PROCEED FROM:  

DEPARTING ON:  

ARRIVING AT:  Headquarters, U.S. Southern Command, Miami, Florida

PURPOSE OF INVITATION:  

APPROXIMATE NUMBER OF DAYS:

TYPE OF AIRCRAFT:  

Upon completion of the mission you must return to the point of origin and submit a travel voucher to:  DFAS Orlando, ATTN:  Travel Branch, P.O. Box 934650, Orlando, FL

32893-4650.  Customer service toll free assistance number is 1-800-950-9784.

Travel by rail, commercial or military aircraft, bus and privately owed automobile is authorized.  You are advised that Department of Defense policy requires that in using regularly scheduled air transportation: (a) accommodation selected will be the least costly service which will permit satisfactory accomplishment of the mission of the traveler, and (b) United States carriers must be used for all commercial foreign air transportation if service provided by those carriers is available.  Otherwise, reimbursement for the cost of transportation is not allowed.

If practical, you will be provided a Government Transportation Request (GTR) to exchange for carrier tickets.  If a GTR is not used and travel is not performed by common carrier at personal expense, reimbursement for the cost of transportation will be limited to: (a) the least costly regularly scheduled air service between the points involved, or the lowest cost class of accommodations available at the time reservations were made; (b) the cost of the rail fare and the lower berth, or the lowest first-class rail accommodation available at the time reservations were made; or, (c) actual cost of commercial bus fare.

If you travel by privately owed conveyance, reimbursement will be authorized at the rate of $0.315 per mile, plus the cost of necessary parking fees, bridge, ferry, and other highway tolls incurred while in travel status under this travel order.  The total reimbursement will be limited to the cost of travel by the usual mode of carrier, including per diem.  Receipts and ticket stubs are required to substantiate your claim for cost of transportation and subsistence for items in excess of $75.00.  Normally, you will be entitled to a per diem allowance to cover your expenses for lodging, meals, and incidentals.  While traveling and performing the mission, you will be authorized a per diem equal to the daily amount you pay for lodging, plus a fixed amount for meals and incidental expenses, not to exceed the maximum amount prescribed in JTR, Vol. 2, Appendix B or E, for the locality concerned.  If the resulting amount is more than the maximum per diem rate prescribed in JTR, Vol. 2, Appendix B or E, only the maximum per diem rate will be authorized.  Receipts are required for lodging.

An actual expense allowance may also be authorized and must be approved in advance by the USSOUTHCOM Comptroller when, because of the unusual nature of the conditions encountered on the assignment, the actual and necessary meal and lodging costs exceed the maximum per diem allowance by 10 percent or more, or when you have no alternative but to incur lodging costs which absorb all or nearly all of the maximum per diem allowance.  The allowance covers the same type of expenses normally covered by the per diem allowance.  You will be reimbursed for actual expenses incurred, but not to exceed the maximum amount prescribed for the locality concerned. The expenses may include lodging; meals; fees and tips to waiters, bellboys, maids, porters; personal laundry, pressing and dry-cleaning; local transportation (including usual tips) between places of lodging, duty, and place meals are taken; and other necessary expenses. For travel within the continental United States, the maximum actual expense allowance payable under unusual circumstances is 150 percent of the applicable maximum per diem rate (rounded to the next higher dollar), prescribed in the JTR, Vol. 2, Appendix E for the locality concerned. For travel outside the continental United States, the actual expense allowance is 150 percent of the applicable per diem rate prescribed in the JTR, Vol  2, Appendix A for the area involved or the applicable per diem plus $50.00, whichever is greater.  Itemization of your expenses and receipts for lodging are required.

Requesting Official:__________________________

Approving Official:__________________________

Per Diem:

Travel:

Other:

Address any inquires regarding this travel order to:    Headquarters








  U.S. Southern Command








  ATTN:  








  3511 NW 91st Avenue








  Miami, FL   33172-1217

The travel authorized herein has been determined to be in the public interest, and is chargeable to:

FUND CITE:

FOR THE COMMANDER:







VANESSA NEWTON







CPT, US ARMY







Adjutant General
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