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      *SC Regulation 600-8-11

  








        Effective Upon Receipt

Personnel Absences

ENVIRONMENTAL AND MORALE LEAVE PROGRAM

1.  Purpose.  This regulation implements the unfunded and funded Environmental and Morale Leave (EML) Program in the U.S. Southern Command (USSOUTHCOM) area of responsibility (AOR).  This regulation is applicable to DoD personnel and their dependents assigned to OCONUS activities in the USSOUTHCOM AOR, as follows:

a. Funded Environmental and Morale Leave (FEML):  Uniformed service members and

their command sponsored dependents.  Also, DoD civilian employees with transportation agreements and their command sponsored dependents who reside with the employee at the FEML permanent duty station (PDS).

      b.  Unfunded Environmental and Morale Leave (UEML):  Uniformed service members and their command sponsored dependents and DoD civilian employees with transportation agreements and their dependents.

2.  References:


a.  DoD Directive 1327.5, Sep 85, Leave and Liberty.


b.  DoD Reg. 4515.13-R, Nov 94, Air Transportation Eligibility.


c.  Joint Federal Travel Regulations, Vol. I, Jul 86.


d.  Joint Travel Regulations, Vol 2, CAP Item 25-98 (JTR Change #448)

3.  Policy.  EML is intended to provide relief for those personnel assigned in remote locations where there is a potential for morale problems to exist because of adverse environmental factors.  Specific guidelines follow:


a.  Ref. 2a authorizes UEML.  Ref. 2b assigns priorities for space available travel.  Ref. 2c and 2d authorize FEML.


b.  The following are the USSOUTHCOM designated origin sites with their authorized destinations:
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COUNTRY OF

UNFUNDED EML




FUNDED EML




ORIGIN      


DESTINATION SITE



DESTINATION



Argentina



CONUS; Puerto Rico




Miami, FL


      
Barbados



CONUS; Puerto Rico




Miami, FL

Belize




CONUS; Puerto Rico




Miami, FL

Bolivia




CONUS; Puerto Rico




Miami, FL

Brazil




CONUS; Puerto Rico




Miami, FL


Chile




CONUS; Puerto Rico




Miami, FL

Colombia



CONUS; Puerto Rico




Miami, FL




Costa Rica



CONUS; Puerto Rico




Miami, FL




Cuba




CONUS; Puerto Rico




Jacksonville, FL

Dominican Republic
CONUS; Puerto Rico




Miami, FL



Ecuador



CONUS; Puerto Rico




Miami, FL




El Salvador


CONUS; Puerto Rico




Miami, FL

Guatemala



CONUS; Puerto Rico




Miami, FL




Guyana



CONUS; Puerto Rico




Miami, FL




Haiti




CONUS; Puerto Rico




Miami, FL




Honduras



CONUS; Puerto Rico




Miami, FL




Jamaica



CONUS; Puerto Rico




Miami, FL

Mexico



CONUS; Puerto Rico




San Antonio, TX




Nicaragua



CONUS; Puerto Rico




Miami, FL




Panama



CONUS; Puerto Rico




Miami, FL




Paraguay



CONUS; Puerto Rico




Miami, FL




Peru




CONUS; Puerto Rico




Miami, FL




Puerto Rico


CONUS







Not Authorized

            
Suriname



CONUS; Puerto Rico




Miami, FL




Trinidad



CONUS; Puerto Rico




Miami, FL

Uruguay



CONUS; Puerto Rico




Miami, FL




Venezuela



CONUS; Puerto Rico




Miami, FL


c.  DoD authorizes EML travel between an approved origination site and approved destination sites.  Service components and Security Assistance Offices (SAOs) will show only one destination site on an individual’s EML order.

d.  Each service component and SAO will set up local procedures and internal management controls in line with the policy established under DoD regulations and this regulation for military and civilian personnel within their command.  DoD activities authorizing EML/FEML will retain copies of all EML/FEML orders for future review.  SAOs will issue, control, and record EML orders for personnel assigned to activities attached to the SAO for administrative support, e.g. the Tactical Assistance Teams, FMS Case Managers, Personnel Exchange Program students and instructors, Foreign Area Officers, etc.
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e.  Requests to initiate FEML for a location currently not authorized, will be forwarded to ASD (FM&P), through SCJ1, USSOUTHCOM. 

4. Unfunded Environmental and Morale Leave (UEML)


a.  Eligibility.  Service members and their family members, DoD civilians with transportation agreements and their family members, Department of Defense Education Activity (DoDEA) personnel with transportation agreements and their family members, and Red Cross personnel and their family members, are eligible for space-available air transportation according to DoD Reg. 4515.13-R.  Family members of service members listed above must be command sponsored to participate.  EML family members 18 years of age or older may travel in either an accompanied or unaccompanied status.  EML family members under 18 must be accompanied by an eligible, adult family member.


b.  Authorized Trips.  DoD authorizes two UEML round trips per year.  Each trip is counted in the accountable year that travel actually begins and trips may not be accumulated from one year to another.  The yearly accountable period for the sponsor and family members begins the date the sponsor reports for duty.  For instance, if a person reported for duty on 15 January 2000, he/she would be limited to two UEML trips before 15 January 2001.  Order issuing authorities will ensure that the number of EML trips previously authorized for the current accountable year is indicated on the orders for each participant.  UEML trips for the service member may not be taken within six months of the beginning or end of the service member's tour of duty at the eligible location.  For Service members assigned to dependent-restricted areas, the activity concerned may stipulate, for operational necessity, the time frames in which an eligible Service member may take EML.

c.  Service members requesting UEML orders for themselves and/or their family members will use SC Form 101 (See Appendix A).  Record travel and approval information in the appropriate blocks on SC Form 101.  See Appendix A for UEML orders format.  UEML orders are valid for 90 days.


d.  Transportation:  The following travel priorities apply to the UEML Program.



(1)  Category 2 - Military and eligible DoD civilian sponsors on UEML or family members traveling with their sponsors in an UEML status from an approved origination site to the approved destination site and return.  This category applies to DoDEA teachers and their family members (accompanied) in an UEML status on holidays during the school year.



(2)  Category 3 - Military members on ordinary leave.



(3)  Category 4 - Unaccompanied UEML family members and DoDEA teachers and their family members (accompanied or unaccompanied) in UEML status during the summer break.


e.  Leave Requirements:  
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(1)  Military members must be in a leave status when commencing UEML travel and for the entire UEML period.  Absence is chargeable to the military member's leave account.



(2)  Civilian sponsors traveling accompanied or unaccompanied must be in a leave or non-duty status at the time of registration for UEML travel.  If in a non-duty status, (e.g., weekend, holiday), leave must have been approved for the first normal working day following the non-duty period.  USSOUTHCOM requires that DoD civilians present appropriate leave documentation.

5.  Funded Environmental and Morale Leave (FEML).

a.  Eligibility.  DoD may provide eligible service members and DoD civilians, and their

eligible family members, transportation from FEML duty location to a FEML destination site for purposes of taking ordinary leave.  Civilian employees must take annual leave or home leave.  

The FEML program pertains only to personnel and their eligible family members who are assigned to authorized locations listed in paragraph 3.b. above.  

(1)  Military Members:  must be assigned outside the United States to a prescribed tour, 

to include voluntary extension to said tours, that will incur an obligation of at least 24 to 36 consecutive months.  A maximum of two FEML trips will be allowed per tour, regardless of extensions.  Member's family members must be command sponsored to participate.  FEML family members 18 years of age or older may travel in either an accompanied or unaccompanied status.  FEML family members under 18 must be accompanied by an eligible, adult family member.  Service members assigned to or obligated to a 24-month tour will be entitled to one round trip for funded environmental leave.  Service members assigned to or obligated to a 36-month tour or longer will be entitled to two round trips.

(2) DoD Civilian Employees:  The number of FEML trips eligible employees/dependents

may take depends on the employee’s tour length, as shown in the table below:

Tour Length
Number of FEML Trips Authorized

a.  at least 24 mths, but less than 36 mths
1

  One  tour extended at least 12 mths
1 additional

b.  at least 36 mths
2

  One tour extended for any length of time
0 additional

No more than 2 FEML trips are authorized for any overseas tour including extensions to that tour.  USSOUTHCOM interpretation of the JTR allows FEML only for employees on their original tour or first extension.  It does not apply to employees on the second or more extension.  

      b.  Transportation:  While DoD may provide eligible participants commercial air transportation, at Government expense, between the FEML relief destinations, Commanders 
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must use space-available military air resources if available, (travel priority for the unfunded program applies) when approving requests for FEML travel.  Whether military or commercial resources are used, participants may travel to locations other than those approved by ASD(FM&P) only when airline schedules or rates are more advantageous to the Government.  However, when such deviations are made, total transportation costs cannot exceed the costs that would have been incurred if the participants had traveled to and from the designated FEML relief destinations.  Foreign flag carriers are authorized when U.S. carriers are not available, provided that the foreign flag carrier is listed as Category 1 by DoD Commercial Airlift Review Board (CARB).  Check with SCJ33 (305 - 437-3024/23) for verification of category.  Personnel traveling on FEML to destinations other than prescribed, are responsible for meeting all passport and visa requirements.  Following completion of FEML by members, dependents or both, members must file a DD Form 1351-2 (Travel Settlement Voucher), claiming only eligible travel expenses.  Members and their dependents are prohibited by Ref 1c from using cruise or tour packages.  Authorized transportation expenses include:

(1) Ground transportation to air terminal.

(2) Airport departure fees and taxes

      (3)  Air transportation from an isolated assignment location within a qualifying country to the in-country air terminal from which inter-continental travel commences (e.g., Barriloche, Argentina to Buenos Aires, Argentina).

c. Leave Requirements:  Military members must be in a leave status when commencing 

FEML leave.  Except for the time spent in travel status, the entire authorized absence is charged to the service member's leave account.  Chargeable leave begins the day after service member arrives at the aerial port of debarkation and ends the day prior to the day the service member reports to the aerial port of embarkation.  For example, if you depart Santiago International Airport on a Tuesday and arrive in Miami (or other port of debarkation) that evening, your chargeable leave begins the next day, on Wednesday.  Upon return to PDS, if you depart Miami International Airport (or other  port of embarkation) on Saturday,  your chargeable leave ends on Friday, the day prior to your arrival at the aerial port of embarkation.  (AR 600-8-10)  Civilian employees must take home leave or annual leave to cover the entire absence to include travel time.

d. Individuals on 24 or 36 months tour of duty may not take EML trips within six months of the beginning or end of the individual’s tour of duty at the eligible location.  The six-month clock starts ticking the day you officially, physically arrive at your new duty station.  Individuals assigned to one year restricted areas may not take EML within two months of the beginning or end of the individual’s tour of duty.  Under special circumstances waivers may be requested to travel during first or last six months.  Submit waiver request through the chain of command to Commander HQ USSOUTHCOM, ATTN: SCJ1-A, Miami, Florida.  See Appendix B for FEML order formats for dependents.  
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e. Forms/documentation Required:  For UEML, complete the memo at Appendix A and SC

Form 101-R.  For FEML, complete the memo at Appendix B and DD Form 1610, Travel Orders. 

f.  Per JFTR U7207, FEML designated locations will submit justification to ASD (FM&P), via USSOUTHCOM (SCJ1-A), by 1 January of uneven numbered years, (e.g., 2001, 2003, 2005, etc.) for recertification of FEML designation.

The proponent agency for this regulation is U.S. Southern Command, SCJ1-A.  Users are invited to send comments directly to HQ USSOUTHCOM, ATTN: SC J1-A, 3511 NW 91st Avenue, Miami, Florida 33172-1217

FOR THE COMMANDER:

OFFICIAL:

R.A. HUCK

Brigadier General, U.S. Marine Corps

Chief of Staff, U.S. Southern Command

VANESSA NEWTON

Captain, U.S. Army

Adjutant General

DISTRIBUTION:

E
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APPENDIX A

EML PROGRAM - UNFUNDED

 (LETTER HEAD)

OFFICE SYMBOL 

NUMBER       
SUBJECT:  Letter of Authorization - Unfunded Environmental and Morale Leave (UEML)

TO:  Individual Concerned to Include Family Members

1.  You, as a valid participant in the UEML program, are authorized to travel round trip on or about  DATE  between (ORIGIN) and (DESTINATION).  (Travel to and from is authorized via DoD-owned or controlled aircraft in space available status, Travel Priority 2 in an accompanied status or Priority 4 for unaccompanied family members or DoDEA teachers during summer break).

2.  You will have sufficient personal funds available to defray the cost of the return trip via commercial transportation, if space available transportation cannot be provided.

3.  Two pieces of baggage per person, not to exceed 66 pounds, is authorized.  No expense to the U.S. Government will be incurred by reason of EML travel.  You must have in your possession a valid passport with appropriate visas, and your military ID Card.  You must also ensure that immunizations are current prior to departure for your destination.

4.  Authority:  DoD Directive 4515.13-R, Chapter 6 and USSOUTHCOM Reg. 600-8-11.  This is your (LIST # OF TRIPS TAKEN, 1st or 2nd) trip on EML this accountable year (FY   ).

5.  This order expires after 90 days.













APPROVING OFFICIAL's













SIGNATURE BLOCK

DISTRIBUTION:

10-Individual traveler

1-SAO files
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APPENDIX B 

EML PROGRAM - FUNDED

(LETTERHEAD)

OFFICE SYMBOL

ORDER NUMBER           
SUBJECT:  Letter of Authorization - Funded Environmental and Morale Leave (FEML)

TO:  Individual Concerned to Include Family members

1.  You, as a valid participant in the FEML Program, are authorized to travel round trip between (BEGINNING DATE) and (ENDING DATE) between (ORIGIN) and (DESTINATION).

2.  Travel is authorized via Commercial Air Transportation, at government expense, between the EML duty and relief destination.  However, space available military air resources must be used if available.  This is your (NO. OF TRIP) trip on funded EML for this (LIST TOUR LENGTH) month tour.  You must have in your possession a valid passport/visa, and ensure immunization requirements are current prior to departure for destination.

3.  Accounting Classification:

4.  Authority:  Joint Federal Travel Regulation U7207 for military members, Joint Travel Regulations, Vol 2, CAP Item25-98 for civilian employees and USSOUTHCOM Reg. 600-8-11.













APPROVING OFFICIAL's













SIGNATURE BLOCK

DISTRIBUTION:

10-Individual

1-SAO Files
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APPENDIX C

UNFUNDED ENVIRONMENTAL AND MORALE LEAVE REQUEST AND APPROVAL

DOD DIRECTIVE 4515.13R/USSOUTHCOM REG 600-8-11



PRIVACY ACT STATEMENT

AUTHORITY:                                                                               Title 37 U.S.C., Section 411c. 

PRINCIPLE PURPOSE(S):                                                          To verify the eligibility of Environmental and Morale Leave (EML) 

                                                                                                     of the sponsor and family members.

ROUTINE USES:                                                                         Used to identify sponsors and family members eligible for participation 

                                                                                                     in the EML program.

MANDATORY OR VOLUNTARY DISCLOSURE AND                 Voluntary.  Failure  to provide SSAN may result in denial of EML request.

EFFECT ON INDIVIDUAL NOT PROVIDING INFORMATION:    



PART I.  REQUEST 

A.  SPONSOR DATA

NAME (LAST, FIRST, MI)
GRADE
SSAN
DEROS
UNIT OF ASSIGNMENT



B.  TRAVELER DATA.  You are authorized to register on or after EML start date.
TRIP NUMBER  THIS YEAR

SPONSOR (When traveling with family) LAST, FIRST, MI


ID CARD NUMBERS


SPOUSE:  LAST, FIRST, MI


PASSPORT/ ID CARD NUMBER


CHILD:  LAST, FIRST, MI


PASSPORT/ ID CARD NUMBER/BIRTH CERTIFICATE


CHILD:  LAST, FIRST, MI


PASSPORT/ ID CARD NUMBER/BIRTH CERTIFICATE


CHILD:  LAST, FIRST, MI


PASSPORT/ ID CARD NUMBER/BIRTH CERTIFICATE


C.  TRAVEL INFORMATION

POINT OF ORIGIN:  

DESTINATION:  CONUS or Puerto Rico

SAO’s may cross out the above and write 

in appropriate POR/Destination site.
LEAVE DATES WILL NOT EXCEED 90 DAYS

START DATE:                             THRU END DATE:

SIGNATURE OF SPONSOR


SIGNATURE OF SUPERVISOR, RANK AND DATE

D.  APPROVAL

ORGANIZATION/AGENCY


APPROVING OFFICIAL (SIGNATURE AND TITLE)

AUTHENTICATION OFFICIAL AND SEAL
DATE OF ORDER




ORDER NUMBER



SC FORM 101-R (FRONT) 1 November 1995                          (Previous editions obsolete)
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PART II.  TRAVEL INSTRUCTIONS

1.  Travel will be accomplished in a space available status.

2.  You are allowed two pieces of baggage per traveler not to exceed 66 pounds total weight.

3.  You must have the following documents to sign up and to travel on AMC aircraft to CONUS or Puerto Rico in EML status:


a.  SPONSOR:  ID Card, Leave Form, and EML Order.


b.  FAMILY MEMBERS: Passport, EML order, if unaccompanied.


c.  BABY:  (U.S. family members only) Passport, if baby is not on passport, a birth 


certificate will suffice.


d.  FOREIGN NATIONAL:  Passport with Visa or Passport with Alien Registration Card and both 


ID Card and Leave Orders.  

Anyone without these documents cannot travel.

4.  Travelers will have sufficient funds to pay for a return trip should AMC transportation be unavailable.

5.  Categories of Travel.  Category 2 if accompanied by sponsor and 4 if unaccompanied.  (Must be 18 years and older to sign up.)

6.  DoDEA teachers and their accompanying family members will be Category 2 only on holidays and non-duty periods during the school year.  Unaccompanied DoDEA family members traveling any time, and teachers and accompanied family members traveling during the summer break will be Category 4.

7.  This  order expires 90 days from effective date, or upon expiration of leave/non-duty status, if applicable.  If not used, orders will be returned to issuing agency with request for cancellation; otherwise, the order will count as one EML trip for each person listed.  If only one segment of the round trip is used, it counts as one EML trip.



SC FORM 101-R (REVERSE) 1 November 1995

*This regulation supersedes SC Regulation 600-8-11 dated 1 March 2001
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