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LETTERHEAD

REPLY TO

ATTENTION OF

June 1, 2000

Directorate of as appropriate


Recipient’s Address

Dear Recipient,

On behalf of the men and women of the organization, I would like to personally thank you for your sponsorship and dedication in making event on date, a huge success.

I am pleased to inform you that the participants were thrilled with the giveaways and prizes that were made possible by your contributions.   A wonderful time was had by all who attended.  Your company’s participation at events such as this enhances the quality of life of our service members and their families here in Miami.

The organization looks forward to working with your company on a mutually beneficial basis on future events.








Sincerely,


Name


Title, Directorate

