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MEMORANDUM FOR Recipients (as applicable)
SUBJECT: Delegation of Authority 

1. Purpose: To delegate signature authority IAW AR 12-50, preparing and managing

correspondence, chapter 7 (1a-b). & AR 600-8-10 Leave of Absent form.  The commander retains authority to change or cancel these delegations at any time, upon retirement and/or change of Command; the new Commander may also cancel or change the following delegations.

a. The individual below is delegated authority to sign for the Commander:

(1) Name, Unit, Duty Position
b. The individuals listed above may sign the following documents (examples) for 

the Commander:

(1)  DA Form 31, Military Leave Request

(2)  DD 1610, Requests and Authorization for Temporary Duty Travel

(3)  DA Form 1556, Training Request

(4)  DA Form 3953, Purchase Request and Commitment

(5)  DA Form 1348-6, Requisition

(6)  SF-71, Request and Approval of Civilian Leave

(7)  SF-72, Civilian Time and Attendance Card/Form

(8)  Incentive and Performance Award (Mr. Norman only)

(9)  DA Form 5172R, Overtime/Comptime Request 

(10)DD Form 577, Signature Card

2. The point of contact for this action is Administrative or Executive Officer at phone number.
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